	APPLICATION FOR LEAVE OF ABSENCE FROM PENDRAGON COMMUNITY PRIMARY SCHOOL


	The Education (Pupil Registration) (England) Regulations 2006 used to allow Headteachers to grant leave of absence for the purpose of a family holiday during term time in “special circumstances” of up to ten school days leave per year.  Headteachers could also grant extended leave for more than ten school days in exceptional circumstances.
Amendments to the 2006 regulations remove references to family holiday and extended leave as well as the statutory threshold of ten school days. The amendments make clear that Headteachers may not grant any leave of absence during term time unless there are exceptional circumstances. Headteachers should determine the number of school days a child can be away from school if the leave is granted.  If leave of absence for exceptional circumstances has been denied and you take the child out of school, you may be subject to a Penalty Notice or face prosecution in court.
If leave is taken after permission has been withheld then this will be recorded as ‘unauthorised absence’.  This will appear both in the school register and in your child’s report.  As shown above a Penalty Notice involves a fine of £60 per parent, per child if paid within 21 days.  This rises to £120 per parent, per child if paid within 28 days.  Should a parent/carer, on whom a Penalty Notice is served, fail to pay the full amount of the fine within the specified time, he/she will be liable to prosecution in a Magistrates’ Court where, on conviction, a fine of up to £2,500 and/or a sentence of up to three months in prison may be imposed.  




	I request that ________________________________________________(name of child/children)

be granted leave of absence from School

from_______________________________to_____________________________________________

I wish to take my child out of school because ______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

I have other children in …………………… school and I am also requesting leave of absence for (Him/Her/Them):

Names: …………………………………………………………………………….

………………………………………………………………………………………..

(This information will enable us to liaise with other schools in our decision making.)

I understand that leave of absence will only be granted in exceptional circumstances.  Should this not be granted and I take my child/children out of school I am aware that I may be liable to a Penalty Notice, as stated above.  

Signature of parent/carer________________________Class/Year____________(date)________________



	Authorised/unauthorised (Headteacher)
	Date
	Register Code


As a Parent or Carer you are strongly urged to avoid Leave of Absence from school during term time.  Should this be absolutely unavoidable then you should fill in this form and return it to the school office before you book travel or accommodation.

The Government implemented new legislation that came into effect from September 2013 which means that schools may only authorise Leave of Absence in exceptional circumstances.  A Parent or Carer does not have any right to Leave of Absence during term time and if your request is refused the absence will be recorded as unauthorised.  This could result in legal action being taken or a Penalty Notice being issued.

A Penalty Notice involves a fine of £60, per parent, per child if paid within 21 days, rising to £120, per parent, per child if paid within 28 days.  Should a parent or carer on whom a notice is served fails to pay the full amount of the fine within the specified time he/she will be liable to prosecution in a Magistrates Court  where on conviction,  a sentence of a fine of up to £2,500 or up to 3 months in prison may be imposed.

Penalty Notices may only be served in accordance with the terms  of the County Councils Code of Conduct, a copy of which is retained by the school and is also available on the Cambridgeshire County Council web site.

Should Leave of Absence  be taken after permission has been withheld then this will be recorded as unauthorised absence.

Persistent unauthorised absence may result in the involvement of the Education Welfare Officer and possible legal proceedings.

